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Welcome to the Maintain Disciplinary Actions and Grievances 

virtual class. For the record, disciplinary actions in BEACON 

SAP were formerly called warnings. The security role is still 

called Warnings Maintainer.

Keep in mind that the focus of the class is on the transactions 

that pertain to specific infotypes on the employeeôs records. In 

the event that a correlating Work Flow Action (like a 

Suspension) needs to be entered as well, you must ensure that 

you communicate appropriately with the HR Master Data 

Maintainer to have those records entered.
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The course introduction is an opportunity to get to know the 

others who are attending class as well as to agree on 

classroom courtesy.  There will be at least one break during 

this session.
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There are four pre-requisites that you must take before 

attending this class.  Attending these pre-requisites ensures 

that you are adequately prepared with the new processes, 

concepts, and terms that are needed for this course. In addition 

to having basic computer skills, it is also helpful if you can 

access and navigate the internet.

Several of the above courses are self paced web-based 

courses: 

ÅBEACON Overview

ÅBasic Navigation

ÅPersonnel Administration Overview (PA200)

VC101 is an instructor-led course taught via the internet.



Notes

PA320 VC ïMaintain Disciplinary Actions and 

Grievances

Page 4

The BEACON HR/ Payroll training program comprises several 

courses and different modules.  Based on your HR role, you 

will attend courses in the Personnel Administration module.
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Within the Personnel Administration module, there are several 

courses. Everyone attends the first course, Personnel 

Administration Overview. Your position determines which 

additional courses you may be required to attend.
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